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How to add a footer to your Outlook email signature
To add these to your email footer, please follow these steps:
1. Go to "File" in Outlook
2. Click: Options > Mail > Signatures
3. Copy the email footer provided above and paste into the "Edit signature" box
4. Make sure that your "Choose default signature" for "New messages" has the appropriate one selected
5. Click "OK"
6. Click "OK" in the "Options" window to close this and set your new signature to live.
Please note that any web links in the footer won't work while the email is in draft mode. You can test the links by sending a test email to yourself.
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